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	Field Name
	Column on Spreadsheet
	Notes
	Required
	If Empty/Null

	Bidder Number
	A
	Maximum length: 10 characters

No two bidders may have the same Bidder Number.

Only offline bidders can be modified through the importer. If you use a Bidder Number assigned to an Online Bidder, this row will be ignored.
The importer uses the Bidder Number as an identifier for your items.  If a Bidder number already belongs to a bidder in your auction and your file includes that same number, it will update the bidder information.  If you use a new Bidder Number, it will create a new bidder.
	NO
	
The system will assign Bidder Numbers starting at 101 and increasing by 1.
If bidders already exist, the system will assign the next available Bidder Number (i.e., if an existing bidder has a bidder number of 556, the system next issues 557).

	First Name
	B
	Maximum length: 30 characters
	YES
	ERROR

	Last Name
	C
	Maximum length: 30 characters
	YES
	ERROR

	Phone
	D
	Maximum length: 32 characters
	NO
	Blank field OK

	Email
	E
	Maximum length: 255 characters

Must be a valid e-mail address.
	NO
	Blank field OK

	Country
	F
	Must be 2 characters.
	NO
	If blank, ‘US’ will be used

	Address 1
	G
	Maximum length: 50 characters


	NO
	Blank field OK

	Address 2
	H
	Maximum length: 50 characters
	NO
	Blank field OK

	ZIP Code
	I
	If not blank, must be between 2 and 16 characters.
	NO
	Blank field OK

	City
	J
	Maximum length: 32 characters
	NO
	Blank field OK

	State
	K
	Maximum length: 64 characters
	NO
	Blank field OK

	Card Holder Name
	L
	Maximum length: 64 characters

Must contain both a first and last name
	NO
	Blank field OK, unless a credit card is being added/updated for the bidder, in which case there will be an error

	Credit Card Number
	M
	When adding a credit card, you must enter the credit card number in its entirety. Feel free to use spaces or dashes.

When editing a credit card, enter the last 4 digits of the credit card number. If the system cannot find a credit card belonging to the bidder that matches the entered number, the field will error.
	NO
	Blank field OK, unless a credit card is being added/updated for the bidder, in which case there will be an error

	Expiration Date - Month
	N
	.Must be a number between 1 and 12. Expiration date must be after the current month.
	NO
	Blank field OK, unless a credit card is being added/updated, in which case there will be an error

	Expiration Date - Year
	O
	Must use full year, not just last 2 digits. Expiration date must be after the current month.
	NO
	Blank field OK, unless a credit card is being added/updated, in which case there will be an error

	Billing Country
	P
	Must be 2 characters.
	YES
	If blank, ‘US’ will be used

	Billing Address
	Q
	Maximum length: 255 characters.


	NO
	Blank field OK if not adding a credit card. If adding a card, this field is required when no Mailing Address is on file.

	Billing Address 2
	R
	Maximum length: 50 characters.
	NO
	Blank field OK

	Billing ZIP Code
	S
	If not blank, must be between 2 and 16 characters.
	NO
	Blank field OK if not adding a credit card. If adding a card, this field is required when no Mailing Address is on file.

	Billing City
	T
	Maximum length: 32 characters
	NO
	Blank field OK if not adding a credit card. If adding a card, this field is required when no Mailing Address is on file.

	Billing State
	U
	Maximum length: 64 characters
	NO
	Blank field OK if not adding a credit card. If adding a card, this field is required when no Mailing Address is on file.


